TABLE OF CONTENTS

Part One:.....ccecceeiccncsnnnccsssnnnecsssnssscssssssnees Purpose and Use of the Manual
Part TWO: c..cceieiniiinicctencneessnescsnneessssecsssseessssesssssees General Information
ALCTOMYITIS ...ttt ettt ettt e ettt e et e e et eesabe e e abeeenabeesnsteesnseeesaseeenanes 2.01
D INITIONS. ...ttt et ettt e 2.02
Service Category Definitions..........cccueevuieriieiiieniieiiecie e 2.03
Part Three: .....iiciiveeiiciccnnicssssnnecssssnssecssssnsssssans SCA Fiscal Management
Budget Development ..........ccc.ooouieiiieiiieiiieieeie e 3.01
SCA Initiated Budget ReVISIONS .........ccoviieeiiiieiiiieciie e 3.02
County MatCh.......coouieiiieiieie ettt s ens 3.03
Fund Balances/DefiCits .......cccueeiuiiiiiiiieiiieiieie et 3.04
INVOICINE .ottt e et eesaae e e s naeenseas 3.05
Encumbering and Expenditure Guidelines ...........ccceevveeeiieenciieenciieeeieeeee, 3.06
Fixed Asset Management Guidelines ...........cccceevieriieniieiieeniieciieeeeeeeeen 3.07
COSt ALLOCATION ...ttt ettt st 3.08
SUPPIANLALION ...ttt ettt et ens 3.09
Part FOUT: .....coovnvniiiniinnricsssnnicssssnnsesssssnssesssnnnes Revenues and Expenditures
Classification of Major and Minor ObJects ..........ccceeeeueenieeiienieeieeriieeaeens 4.01
Major Object 100 — Personnel Services.........cocveerveeeriieenieeenieeeiee e 4.02
Major Object 300 — Operating EXpenses ........coccveeveerieneenienienennienecneene. 4.03
Major Object 400 — FiXed ASSELS......cccvervierieriieiienieeieeeeeeiee e eveesene e 4.04
Provider Revenue and INCOME ...........cccveeeeiiieiiieciieeeeeee e 4.05
SCA Revenue and INCOME .........ooueiiiiiiiiiiiiiiiicecec e 4.06
Part Five: ..iennennnennnensnensnensncssnessncssseeanee Funds Use and Allowability
STALE ettt et et 5.01
SAPTBG ..ottt et ettt st nneenae s 5.02

Pregnant Women and Women With Children (PWWWC) .............. 5.03

Human Immunodeficiency Virus (HIV).......ccooooiiiiiiiniiiiiis 5.04

SAPTBG Prohibitions/Restrictions ...........ccceceeeveerieenieenieenveeneennns 5.05
Governor’s Drug-Free School.........c.ccooiiiniiniiiniiiccceceeee 5.06
Other DOH FUNAING .....ooovviiiiiiiieiiieieecieeeeee ettt ens 5.07
BHSI/ IGT FUNAS ..ottt 5.08
ACE 152 FUNAS ..ttt 5.09



Part SixX: coeeeeccccsnnnccscsnnnecnens Provider Funding and Contracting Guidelines

Part Seven: .......ciccvccneicnscnnrccssnnnees Liability for Drug and Alcohol Services
GENETAl PrOVISIONS ...eoviiiiiiiiieeieeiie ettt ettt ettt e te et e esaeenneeas 7.01
General ReqUITEMENTS.........coocviiiiiiieiiieeciee et 7.02
Determination of Liability ........cccccceviiiiiiiiiiiiiiciee e 7.03
Billing for Liability ....cc.vvieiiiieiieeeecee e 7.04
Adjustment of Liability ........cccieriiiiiiiiieiiieiecee e 7.05
Collection of Past DUE ACCOUNES .......c.eeeeiuiieriieeiiieeciee e 7.06
Write-Off Past Due ACCOUNL........ccuiiiiiiiiieiieeie et 7.07
Drug and Alcohol Client Fee Schedules..........c.cccooviieviiiiiiiinciiiiiie e 7.08
Appendices A and B — Client Liability Charts ........c.cccccevienernenienennennne. 7.09
Part Eight: .....ccoiiiinivnnricnisnnnnccsisnnncsssnnneces Reporting and Record Keeping
Records and Retention ............cecuieriiiiiieniieiieie e 8.01
Fiscal REPOTTING ...ccvvieiiiieciiieeiie ettt 8.02
Part NIDe:...uceeeneeiienneininensninsneniennssessnesssecsessssesssessssessssssssssssasssssssaass Audits
AUAIE COVETAZE ..veeenvvieeniiieeiieeeieeeeieeeeieeesaeeeseaeeeeaeeesaeeesaeessaeessseesnseeennnes 9.01
Audit SOUrce DOCUMENLS .....c.vieiieeiieiieeieeiie ettt ettt 9.02
TYPES OF AUAILS.c.neiieiiiieeiieeee e e e e e 9.03
Submission of Audit Information ............ccceeeveerieeiiienieeiieeie e 9.04
Audit ReSponSIDIITIES .....cccviieriieeciie ettt 9.05
General Audit PrOVISIONS ......ccviieiiiieiiiieeiieeciee et 9.06

1



